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APPLICATION FORM
☐ I confirm I have read and accept the Japan House London Privacy Policy.
(www.japanhouselondon.uk/company/privacy-policy/)
☐ I confirm I have read and accept the JNTO London Office Privacy Policy. 
(www.japan.travel/en/uk/privacy-policy/)
SECTION 1: APPLYING ORGANIZATION 
	Organization Name
	

	Organization Type

	☐ Local government
☐ Public sector other than local government
(e.g.  Tourism Association, DMO etc.)
☐ Private sector
☐ Others

	Address  
	



	Website 
	



SECTION 2: CONTACT PERSON 
This person will be responsible for any communications relating to your application form.
	Given Name
	
	Surname
	

	Role in Organization  
	

	Address
(If different from above)
	  
                                                                                                      

	Email Address 
	

	Phone Number 
	


SECTION 3: EVENT OVERVIEW
	Name of Event/Event Series

	


	Proposed Dates for Event/Event Series*
Please give an estimate of the period during which you would like to hold the event(s).  

	


	*Due to other commitments, Japan House London may not be able to carry out the project according to your requested schedule and may suggest alternative dates. If there are any periods in FY 2027 during which the event could not take place, please let us know below.

	



	Executive Summary of Event/Event Series
(Max. 250 words)

	





SECTION 4: EVENT DETAILS
	Event Theme 
Please provide background information on the specific aspect of the region’s culture, heritage, innovation, etc. that the event will introduce. Please include images.
(Max. 350 words)

	




	Event Contents:
a) Describe the contents of the event(s): who will take part (speakers, performers, etc.) and what will happen (talk, performance, demonstration, workshop, etc.). (Max. 350 words)

	




	b) Describe your schedule of activities for carrying out the event(s) including planning, preparation and execution. (Max. 350 words)

	





	Target Audience
Please provide information on the types of audiences you hope to reach through this event/event series. 

	


	Event Objectives and Anticipated Results
What are your goals and what do you hope to achieve? 　(Max. 350 words)

	



	If you have photos or videos that could be used to promote the event, please provide details or a sample below. If you have any ideas for content for Japan House London’s website or social media (e.g., videos or articles highlighting the event theme or regional appeal), please also include details. 

	





	Do you plan to co-operate with other organizations in the UK during the time of the event? If yes, please provide details.

	




SECTION 5: BUDGET PLAN
Please attach a budget plan including:
A list of expected expenditures. Please note that the applicant is responsible for expenses related to transportation, accommodation in London, interpretation, and procurement of goods from third parties other than Japan House London.
Sources of funding for the implementation of the event (if any) and whether these are secured or potential.
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